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Planning Department   232 N. Queen Street   Martinsburg, WV 25401  304.264.2131
STORAGE BUILDING
PERMIT APPLICATION
West Virginia state law requires all contractors operating in WV to be licensed, and to obtain all required permits before commencing any work.  If a homeowner applies for the permit, then the homeowner assumes all responsibility for the work being in compliance with all codes.

Please legibly print or type the following application in its entirety.
Incomplete applications will not be accepted.
1.
SUBJECT PROPERTY

Street Address













Subdivision/Lot # 




 Tax Map / Parcel # 




2.
APPLICANT

Name 














Street Address 












City 





  State 


  Zip Code 




Telephones:  Work 




  Daytime 





3.
CONTRACTOR

Name 














WV License # 



  Martinsburg License # 




Street Address 












City 





  State 


  Zip Code 




Telephones:  Work 




  Daytime 






4.
PROPERTY OWNER
Name 














Street Address 












City 





  State 


  Zip Code 




Telephones:  Work 




  Daytime 






5.
PERMIT TYPE
Type of work:
    □  New Building     □  Addition to Existing Building     □  Alteration or Repair
continued on reverse side
6.
WORK DESCRIPTION

7.
PROJECT DETAIL INFORMATION


Method (
□  Built on-site   □  Prefabricated (Supplier (_____________________ )

Foundation (
□  Wood
□  Gravel
□  Slab

□  Footer


Framing (
□  Wood
□  Metal
□  Masonry
□  Other


Floor (
□  Wood
□  Concrete
□  Gravel
□  Other


Roof (
□  Asphalt Shingle
□  Metal
□  Other


Demolition (
□  None
□  Yes (adding onto building)
□  Yes (removing old building)


Utilities (
□  No

□  Yes (Explain (_______________________________ )


Building Area (sq.ft.) 



  Width 

  Length 



Project Estimated Value 







8.
LOT COVERAGE CALCULATION

8.1
Property Area



(


 sq.ft.

8.2
Current Area of Existing Structures
(


 sq.ft.


8.3
Area of Proposed Storage Building
(


 sq.ft.


8.4
Total Building Area (Sum of values for 8.2 and 8.3)
(


 sq.ft.

8.5
Lot Coverage (Value for 8.4 divided by value for 8.1) (


 
9.
SUBMISSION REQUIREMENTS
· Fully completed application is required.
· For each contractor, provide copy of WV State Contractor’s License and City of Martinsburg Business License.
· Two (2) sets of building construction plans and details that include, but are not limited to the following: foundation, framing assemblies, roof framing, materials, drainage
10.
ADDITIONAL INFORMATION

· Any person starting work without a permit shall pay DOUBLE the permit cost within forty-eight (48) hours of notification by the building inspector.  Failure to obtain permit within this time period shall cause the permit fee to be TRIPLED.
· Any building used to store motorized vehicles must have a non-combustible flooring system.
· WV State law requires testing and abatement of asbestos prior to any demolition activity.
· In most residential areas, lot coverage cannot exceed 30%.  Ask if this applies to you.
· Accessory structures (storage buildings) shall be at least five (5) feet away from lot lines and other buildings, and may be located in the rear yard or side yard as long as it is set farther back than the front corners of the primary building envelope (does not apply to front porches).
· Building must not cross public utility, drainage, or improvement easements UNLESS a specific agreement is reached with the easement parties.
· Building installation shall not impede flow of storm water running through your property.
· If property is in the Historic Preservation district, owner must obtain a Certificate of Appropriateness from the Historic Preservation Review Commission prior to obtaining a permit.

11. 
LOCATION PLAN  (Select one method)
□  
METHOD #1 - Provide a plat of survey showing owner’s property, all structures, 
utilities and easements (utility, drainage, access, etc).  Mark up the plat to show:
· Exact location of storage building
· Storage building dimensions and footprint area
· Actual distance from property lines and other buildings
□  
METHOD #2 – Provide a drawing of the property below, drawn to scale.  
Drawing must show all the information described in method #1 above.
                                                                                   ( REAR LOT LINE )
[image: image2.emf]
Lot Dimensions

Front________ft.

          Rear_________ft
L/Side__________Feet

R/Side__________Feet

Lot area _________sq. ft.

Lot Coverage

Existing Structures

Area____________sq. ft.

Proposed Structure

Area____________sq. ft.

Total Area _________sq. ft.

Lot Coverage__________%

_______________L/Ft.

Street Frontage

Tax Record __________sq. ft.

Directions:

Using outside dimensions

show all existing structures and their distance from property lines. Then show the location of proposed

addition or detached building (including its dimensions) and distance from lot lines and other buildings on the lot. Indicate the footprint area for each structure.

                                                                                   ( FRONT LOT LINE )





NAME OF STREET:___________________________

12.
APPLICATION CERTIFICATION
I hereby certify that I am the owner of record of the named property, or authorized by the owner of record to act in their behalf as the owner’s agent to make this application. I hereby covenant and agree to the following: (1) to comply with all Federal, State and Local laws and the ordinances of the City of Martinsburg; (2) to install, erect, repair, remodel or construct the proposed project in accordance with all building codes as well as the plans and specifications submitted herewith; (3) certify that the information and statements given within this application, drawings and specifications are to the best of my knowledge true and correct. In signing I acknowledge having read and fully understand this four page document, and accept personal liability for knowing and/or pursuing knowledge of other duties, policies and responsibilities that may be required. If signed by anyone other than the owner, a Notarized Affidavit may also be required.   

PRINTED  NAME  OF  APPLICANT



SIGNATURE  OF  APPLICANT


                DATE

ADDRESS



CITY / STATE

ZIPCODE


                 PHONE NUMBER
APPLICANT IS (CHECK ONE):   FORMCHECKBOX 
 Contractor    FORMCHECKBOX 
 Owner    FORMCHECKBOX 
 Occupant    FORMCHECKBOX 
 Owner’s Agent    FORMCHECKBOX 
 Engineer/Architect
PLANNING SECRETARY REVIEW:
Information Furnished By Applicant


 FORMCHECKBOX 
 Prefab Shed Plan
 FORMCHECKBOX 
 Construction drawings

 FORMCHECKBOX 
 Plat of Survey

 FORMCHECKBOX 
 Misc Details
 FORMCHECKBOX 
 Demolition Info
 FORMCHECKBOX 
  Other 





Comments:



Date Received 



By 









Date Forwarded 



To  




Do not write below this line

OFFICIAL USE ONLY

          Do not write below this line
PLANNER REVIEW:
 FORMCHECKBOX 
 Allowable structure type
 FORMCHECKBOX 
 Allowable setbacks represented in submittal 

 FORMCHECKBOX 
  Lot Coverage is acceptable
 FORMCHECKBOX 
 Property is NOT in a floodplain
 FORMCHECKBOX 
 Property is NOT in Historic Preservation District

 FORMCHECKBOX 
 Board/Commission review NOT required

Comments:



Date Received 



By 









Date Forwarded 



To  




INSPECTOR REVIEW:
CODE APPLIED (
 FORMCHECKBOX 
  IRC

 FORMCHECKBOX 
  IBC

 FORMCHECKBOX 
  CITY
USE GROUP _______
FIRE GRADING  _______
LIVE LOAD  _______
OCCUP. LOAD  _______
Application Fee
$ 



Basic Permit
$ 


Comments:
Plan Review
$ 



Grading

$ 



U&O

$ 



PERMIT COST
$ 


Approved by  








Permit Number






Building Inspector

          
                 Date

	DATE/INSPECTOR
	PERMIT NUMBER:                                           ISSUE DATE:                                                                                                          
	DATE/INSPECTOR

	
	INSPECTION REQUIRED
	INSPECTION REMARKS
	INSPECTION REQUIRED
	

	
	 FORMCHECKBOX 
Building Footer
	
	 FORMCHECKBOX 
 Frame
	                             

	                             
	 FORMCHECKBOX 
Foundation
	
	 FORMCHECKBOX 
 Zoning
	

	
	 FORMCHECKBOX 
Slab
	
	 FORMCHECKBOX 
 Final
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